
Date, 2008

Sample Teacher

1234 Anywhere

Anytown, USA 00004

Dear Teacher:

Thank you for joining Project TestDrive, a national study on the classroom effectiveness of the K-12 science, technology, engineering and math online resources from the National Science Digital Library. Currently the anticipated timeline is: 

Jan 2008 – Feb 2008

· Secure approval from site administrator to participate in Project TestDrive – return signed application by January 31st, 2008.

· Verify that you and your students can access the online resources in your classroom or at your school.

· Secure Parent Permission for your students to participate in Project TestDrive by February 29th 2008.  

· Return completed Parent Permission Forms in the enclosed envelope to the Project Tomorrow Office 
by February 29th, 2008. 

· Learn how to access resources from the National Science Digital Library through just-in-time training.

· Identify 7-10 resources you will use in your classroom.  Resources may be selected from the attached resource list or through your own search of the National Science Digital Library.

· Develop timeline for classroom implementation.

Jan 2008 - May 2008

· Implement selected classroom resources. 

· Teachers and students take online-based survey after using each resource. 

· Participate in threaded discussions, webinars or conference calls, as required.  

Again, thank you for agreeing to participate in Project TestDrive.  Please acknowledge your agreement with the terms of participation by signing this letter below and returning it via fax to 949 609-4665.  We look forward to working with you through this process.  If you have any additional questions, please feel free to contact ___________, Title, at (xxx) xxx-xxxx or via e-mail at xxx@xxx.xx 

Sincerely, 

Name
Title
Organization

I agree to the terms of participation outlined in this letter and the attached Informed Consent. 

________________________________
  
__________________________________
____________
Printed Name




Signature




Date

Insert your logo








Add Institutional Address

